MEMORANDUM OF THE INDIAN COUNCIL OF SOCIAL WELFARE -

KERALA (ICSW)

1. Name of the Society: THE INDIAN COUNCIL OF SOCIAL WELFARE -
KERALA (ICSW)
2. Address: Friends Tower, Opp. Central School, Bus Stand Road,
Malappuram, Kerala-676505
District: Malappuram
Taluk: Eranad
Ward & Building 17,677 L
3. Office: The Indian Council of Social Welfare — Kerala

Friends Tower, Opp. Central School, Bus Stand Road,
Malappuram, Kerala-676505

4. Area of Operation: The State of Kerala

5. Aims and Obijectives of the Society are:

5.1.

5.2.
5.3.

5.4.
5.5.

5.6.

5.7.
5.8.

5.9.
5.10.

5.11.

To provide a state level forum for discussion and strategizing on social policy, social
welfare and social development.

To foster the development of social welfare throughout the State.

To influence social policies and periodically review social legislations both at the central
and state levels.

To promote a right based approach in social welfare and development.

To promote the exchange of information and experiences among social workers, social
agencies and others interested in social welfare throughout the State.

To facilitate and promote co-operation among State and local organizations related to the
field of social welfare.

To undertake, and promote study and research of social problems.

To review, and wherever possible, to guide the progress of social work in the State on
scientific lines.

To promote and safeguard the status of social work and social workers.

To collaborate and co-operate with the State, and Welfare organizations dealing with social
work.

To serve and influence the various sectors of social welfare and development — viz., child
welfare, youth welfare, welfare of the senior citizens, women’s welfare, and welfare of the

people physically, socially or mentally challenged.
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5.12. To serve the child welfare sector, by acting as the scrutiny agency for adoption of children
within India and outside as per the directives of High Court of Kerala.

5.13. To accept gifts, grants, donations, and endowments for the purpose of purchasing or
acquiring land or constructing of immovable properties or acquiring of moveable properties
for the use of the Council or for any other purpose for which such gifts, grants, etc. are
earmarked and administer the same in fulfillment of the objectives mentioned above as also
to manage, improve, mortgage, sell or dispose of the said properties in the manner the State
Executive Committee may deem fit.

6. Saving Clause

This is a purely a welfare and charitable association, and hence:

6.1. All the activities of the association are solely for philanthropic purposes and not for the
purpose of profit.

6.2. The income, if any, or funds of the society shall not, in any event be distributed among the
members or office-bearers of the association as profit; or divided among them; it shall be
utilized only for achieving the objects of the institution, either immediately or in future.

6.3. The benefits of the association, if any, shall be open to all, irrespective of caste, creed,

community and religion.
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The name, address and occupation of the first members of the Governing Body are as

follows:
SI. | Name Address Designation Occupation
No.
1 Ms. Beena Sebastian | Chairperson, Cultural
Academy for Peace (CAP) Social
Door No. 41/1964, First President Worker
Floor, Piyolli Road,
Ernakulam North-682018
2 Mr. A.S. Shenoy Sangeet,
Opp. Sudheendra Hospital _ _ Social
Chittoor Road, Vice-President W
. . orker
Near Kacheripady, Kochi
3 Dr. J. Prasant Head, Department of
Palakkappillil CMI Social Work, Rajagiri General Social
College of Social Sciences, Secretary Work
Kalamassery 683104 Educator
4 Mr. Deepak G. Senior Coordinator,
Rajagiri outreach,
Rajagiri College of Social | Associate Social
Sciences, Rajagiri P.O., Secretary Worker
Kalamassery-683104
5 Adv. Mathew Paul Near Aluva Court
Treasury Road Treasurer Lawyer
Aluva- 683 101 i
6 Dr. Mary Venus Vice-Principal, Rajagiri .
Joseph College of Social Sciences, Social
Rajagiri P.O., Member Work
Kalamassery-683104 Educator
7 Mr. K.K. Shaju Project Manager
Rajagiri outREACH, .
Rajagiri College of Social | Member Social
Sciences, Rajagiri P.O., Worker
Kalamassery-683104
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We, the undersigned have decided to function for the aims and objectives of The Indian
Council of Social Welfare — Kerala and to register under the Societies Registration Act XXI of
1860. The meeting held at 06.04.2009.

SI. No | Name Address Designation | Signature
1 Ms. Beena Chairperson, Cultural Academy for
Sebastian Peace (CAP), Door No. 41/1964, First .
T President
Floor, Piyolli Road,
Ernakulam North-682018
2 Mr. A.S. Shenoy | Sangeet,
Opp. Sudheendra Hospital Vice-
Chittoor Road, President
Near Kacheripady, Kochi
3 Dr. J. Prasant Head, Department of Social Work, General
Palakkappillil Rajagiri College of Social Sciences, Secretary
CMI Rajagiri P.O., Kalamassery-683104
4 Mr. Deepak G. Senior Coordinator, Rajagiri outREACH, i
Rajagiri College of Social Sciences, Assoclate
Rajagiri P.O., Kalamassery-683104 Secretary
5 Adv. Mathew Near Aluva Court Treasurer
Paul Treasury Road, Aluva- 683 101
6 Dr. Mary VVenus | Vice-Principal, Rajagiri College of
Joseph Social Sciences, Rajagiri P.O., Member
Kalamassery-683104
7 Mr. K.K. Shaju Project Manager
Rajagiri outREACH, Rajagiri College of
Social Sciences, Rajagiri P.O., Member
Kalamassery-683104
Witnesses
Name & Address Signature

1. Mrudul Jacob Malu P.
Programme Officer
ICSW- Kerala
Rajagiri College of Social Sciences,
Rajagiri P.O., Kalamassery-683104

2. Antony Jinoy K.A.

District Coordinator
CHILDLINE-Nodal

Rajagiri College of Social Sciences,
Rajagiri P.O., Kalamassery-683104

Place: Malappuram
Date: 03-05-10
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INDIAN COUNCIL OF SOCIAL WELFARE - KERALA (ICSW)

Rules and Regulations

(All the activities of this Society will function according to the Societies Registration Act

XXI1 of 1860)
1. Name of the Society: THE INDIAN COUNCIL OF SOCIAL WELFARE -
KERALA (ICSW)
2. Address: Friends Tower, Opp. Central School, Bus Stand Road,
Malappuram, Kerala-676505
District: Malappuram
Taluk: Eranad
3. Office: The Indian Council of Social Welfare — Kerala
Friends Tower, Opp. Central School, Bus Stand Road,
Malappuram, Kerala-676505
4. Area of Operation: The State of Kerala

5. Aims and Obijectives of the Society are:

5.1.

5.2.
5.3.

5.4.
5.5.

5.6.

5.7.
5.8.

5.9.
5.10.

To provide a state level forum for discussion and strategizing on social policy, social
welfare and social development.

To foster the development of social welfare throughout the State.

To influence social policies and periodically review social legislations both at the central
and state levels.

To promote a right based approach in social welfare and development.

To promote the exchange of information and experiences among social workers, social
agencies and others interested in social welfare throughout the State.

To facilitate and promote co-operation among State and local organizations related to the
field of social welfare.

To undertake, and promote study and research of social problems.

To review, and wherever possible, to guide the progress of social work in the State on
scientific lines.

To promote and safeguard the status of social work and social workers.

To collaborate and co-operate with the State, and Welfare organizations dealing with social

work.
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5.11

5.12.

5.13.

. To serve and influence the various sectors of social welfare and development — viz., child

welfare, youth welfare, welfare of the senior citizens, women’s welfare, welfare of the
people physically, socially or mentally challenged.

To serve the child welfare sector, by acting as the scrutiny agency for adoption of children
within India and outside as per the directives of High Court of Kerala.

To accept gifts, grants, donations, and endowments for the purpose of purchasing or
acquiring land or constructing of immovable properties or acquiring of moveable properties
for the use of the Council or for any other purpose for which such gifts, grants, etc. are
earmarked and administer the same in fulfillment of the objectives mentioned above as also
to manage, improve, mortgage, sell or dispose of the said properties in the manner the State

Executive Committee may deem fit.

6. Functions of the Council

6.1.

6.2.

6.3.
6.4.

6.5.

6.6.

6.7.
6.8.

To organize Conferences and seminars on State and Regional basis for all persons
interested in or identified with the field of social welfare.

To promote social work education and conduct study and research into questions related
to the field of social welfare on a State or regional basis.

To publish and distribute documentary material regarding the field of social welfare.

To assist District Branches and other member organizations through dissemination of
relevant information.

To promote social welfare in co-operation with the concerned departments of the State
Government, local authorities and voluntary organizations.

To undertake and encourage field projects and action programmes.

To promote social action and facilitate social legislation.

To raise loans or monies of any kind and to invest and deal with the monies of the

Council in such a manner as may from time to time be determined by the State Executive

Committee.

6.9. To do all such other things as are conducive and are incidental to the above aims,
objectives and functions.

7. Finance

7.1. There shall be a working fund for the council for its day-to-day functioning.

7.2.
7.3.

The working fund shall be raised through membership fee.
The fund thus collected shall be handed over to the concerned office bearer (treasurer) and
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receipts shall be issued for all the funds received.

7.4. The Governing body shall also devise various means to generate funds for the activities of

the council on a regular basis.

7.4. There shall be strict budgetary planning for the activities of the association.

7.5. Annual audit of the council shall be done and the report shall be presented to the General

body meeting.

7.6. The accounts shall be operated jointly by the Secretary and the Treasurer.

7.7. The official and the financial year of the Council shall be from 1% April to 31 March.

8. Membership

8.1. Class of Membership
Memberships of state branch will consist of following categories.

8.1.1.

8.1.2.

8.1.3.

8.14.

8.1.5.

8.1.6.

Ordinary members

Any individual who is engaged in social work or social welfare.

VO Members (NGO’s)

Registered Voluntary Organisations in the state involved in social welfare and social
development.

Institutional members

Colleges of social work, other educational institutions and Corporate Sector
organisations interested in Social Welfare and Development.

Associate Members

Any University student interested in Social Welfare.

Life members

Any person engaged in social welfare and development.

Patron Members

8.2. Application

Any individual, VO or Institution, as defined in 8.1 above has to apply for membership of

ICSW State Branch by filling prescribed application form, along with necessary supporting

documents and fees prescribed from time to time.

Documents to be produced are:

8.2.1.
8.2.2.

Experience certificate of social work or certificate of social education with mark list or

Registration certificate of NGO or
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8.2.3. Registration certificate of educational institution, Articles or Memorandum of corporate
or

8.2.4. Letter from college in case of students or another proof that he/she is a bona fide student
of the institution/university or

8.2.5. Experience certificate and mark list of social workers, activity report of NGO’s or
corporation or articles of association or registration certificate of social science colleges.

8.3. Fees

8.3.1. Ordinary individual members - Rs. 100/- per annum.

8.3.2. VO members - Rs. 250/- per annum.

8.3.3. Institutional membership - Rs. 2000/- onetime payment

8.3.4. Associate member - Rs. 50/- per annum.

8.3.5. Life member - Rs. 1000/- onetime payment.

8.3.6. Patron Member - Rs. 10, 000/- onetime payment.

8.4. When the membership is channelized through the District branches, 50% of the

membership fees shall be returned to the concerned district branch for their operations.

8.5. Separation

Membership of the Association shall terminate

8.5.1. On the death of a member or,

8.5.2. On tendering the resignation in writing to the Governing Body and on its receipt by the
Governing body or,

8.5.3. On non-payment of the fees for renewal of membership within a period of six months
after the due date.

8.5.4. On membership being terminated by the Executive Committee (of the District or State,
as the case may be) on account of deliberate and grave violation of the norms laid down
by these rules and regulations, or an act of dishonourable conduct, or on being
convicted by a competent court of law for an offence involving moral turpitude.

8.5.5. In all these cases, the member shall be provided with an opportunity for explanation;
and the right for appeal to the state executive in the event of the act of termination is
being taken up by the District Executive.
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8.6. Non-payment of fees

Any member of the District Branch Institution or individual; who fails to pay fees within six
months of the beginning of the year, shall be liable to have the name removed from the
register of the members, but shall nevertheless be liable for payment of arrears of fee due.
Such defaulting member shall lose all privileges of membership. On payment of all dues, the
defaulting member may apply for readmission to membership along with an explanatory note
for the default and the State Executive Committee may re-admit the member.

8.7. Cancellation of Membership

The membership of any Institutional /Ordinary/Associate Member may be cancelled by a two-
thirds vote at any meeting of District or State Executive Committee provided that notice of
such intended action has been circulated to members at least a month in advance of the
meeting and provided that a similar notice and opportunity for explanation have been given to
such member or organization and further provided that the State Executive Committee as the
case may be, is of the opinion that the member has committed an act of deliberate violation of
the terms of the Constitution or of the Bye-laws or an act of dis- honorable conduct or the
member has been convicted by a competent court for an offence involving moral turpitude.
The aggrieved member, whose membership has been cancelled by the State Executive
Committee, shall have a right of appeal to the Central Executive Committee.

8.8. Resignation of Membership

Any member may resign, after payment of all dues, by giving notice in writing to the

President / General Secretary, of his intention to do so.

9. The main organs of the Council

9.1. General Body

9.2. State Executive Committee

9.3. Working Committee

9.4. District Branches. (In Districts where there are organizations, interested in the work of
the Council, (there shall be set up District Branches representing the full range of
social welfare in the State).

10. The General Body shall consist of:
10.1. All life members

10.2. All patron members
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10.3. All institutional members

10.4. Two authorized representatives of the District Executive Committees
10.5. All other members — without voting rights

11. The State Executive Committee shall consist of:

11.1. President

11.2. Four Vice Presidents

11.3. Hon. Gen. Secretary

11.4. Hon Associate Secretary

11.5. Hon Treasurer

11.6. One Representative from each District Branch.

11.7. Immediate past president and immediate past Hon. General Secretary.
11.8. One Representative from Patron Members

11.9. One Representative from Life Members.

11.10.0ne Representative from VO/NGO members.

11.11.0ne Representative of Institutional members.

11.12.0ne Representative of ordinary members.

11.13.0ne Representative from State Branch of Associations of Social Work, if any.
11.14.Regional Directors of Social Welfare Department

11.15.Chairperson or an authorized representative of Kerala Social Welfare Advisory Board.
11.16.Five co-opted members

12. Working Committee

The Working committee shall consist of 5 members, which included:

12.1. The President

12.2. One of the Vice-Presidents

12.3. General Secretary

12.4. Treasurer

12.5. Immediate Past President/Immediate Past Gen. Secretary

13. Functions of the General Body of the Council will be:
13.1. To meet at least once a year at the registered office or any place decided by the Executive
Committee on or before 30" July at which audited statements of accounts, together with the

Annual Report has to be considered and passed.
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13.2. To elect every alternate year the President, four Vice-presidents, one Hon. General
Secretary, one Hon: Associate Secretary and one Hon. Treasurer.

13.3. To consider and adopt, if necessary, the recommendations of the State Conference or
State Seminar held with the meeting.

13.4. To receive and approve the Annual Report and the audited Statement of Accounts of the
State Branch of the Council.

13.5. To appoint auditors for the Council, and fix their remuneration.

13.6. In general to further the aims and objectives of the Council.

14. Functions of the State Executive Committee are as follows:
The State Executive Committee will,

14.1. Function as the Governing body of the State Branch of the Council.

14.2. Receive and approve the audited statement of accounts and the budget.

14.3. Admit to membership District Branches, State organizations and individual and
institutional members.

14.4. Terminate from membership District Branches, State organizations and individual and
institutional members.

14.5. Have power to appoint Executive Secretary, Officers and Professional Staff on such
terms and conditions as the State Executive Committee may deem fit and terminate their
services.

14.6. To form ad-hoc committees on various issues of relevance.

14.7. Meet at least twice a year.

15. Quorum

15.1. General Body

Twenty members shall constitute a quorum for all meetings of the General Body. However, in
the case of a meeting adjourned for want of quorum, the meeting may stand adjourned at least
thirty minutes after the scheduled time of the meeting and be held thereafter. For such
adjourned meeting no quorum will be necessary.

15.2. State Executive Committee

Five members of the State Executive Committee shall constitute a quorum for the transaction

or business. However, in the case of a meeting adjourned for want of quorum the meeting may
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stand adjourned for at least 30 minutes after the scheduled time of the meeting and be held

thereafter. For such adjourned meeting no quorum will be necessary.

16. Notice

16.1. General Body
At least 21 days' notice of any General Body meeting of the Council shall be given to every

member at the last known address.

16.2. State Executive Committee
At least 21 days' notice of any State Executive Committee meeting of the Council shall be

given to every member at the last known address.

16.3. Emergency Meeting
The notice period for an emergency meeting of the State Executive Committee can be waived

at the discretion of the President of the Council for reasons to be recorded, such meetings
being held for a definite purpose.

16.4. The mode of notifying the various official meetings of ICSW-Kerala, shall be electronic
(email).

16.5. However, the district executive committees shall be intimated by regular mail of the
executive committee and general body meetings, along with the list of eligible members for

such meetings.

17. Extra-Ordinary Meeting

17.1. An extra-ordinary meeting of the General Body may be convened by the President at the
suggestion of the State Executive Committee for a definite purpose. For such a meeting
the notice period shall be at least seven days.

17.2. An extra-ordinary meeting of the General Body of the State Branch shall be convened in
consultation with the President by the Honorary General Secretary on receipt of
requisition signed by 50 members, not being in arrears of dues. Such meeting shall be
convened within three months from the date of receipt of the requisition. The place and
time of the meeting will be determined by the State Executive Committee. The
requisition should clearly express the object of convening the meeting. For such a
meeting 21 days' notice shall be given to every member at the last known address.

18. Amendment of the Constitution

This Constitution may be amended at an ordinary or extra-ordinary meeting of the General

Body of the Council by a two-thirds majority of the members present and voting. Any
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member wanting to move an amendment to the Constitution shall give notice in writing, to the

Honorary General Secretary at least 90 days before the General Meeting. Such proposed

amendment shall be considered at a meeting of the General Body to be held at least 90 days

after the receipt of the notice. The State Executive Committee may, on its own initiative,

consider an amendment to the Constitution at any of its meetings, provided, the same has been

notified on the agenda.

19. Election Procedure

19.1.

19.2.

19.3.

19.4.

To elect every alternate year the President. three Vice-Presidents, one Honorary General
Secretary, one Honorary Associate Secretary, one Honorary Treasurer, the following
procedure will be adopted.

Notice of the Meeting

21 days' notice of any meeting of the Committee shall be given to all members at their last
known address. Shorter notice of the meeting may in exceptional circumstances, be given
and if necessary through the Press.

Voting

Every member shall be entitled to one vote at the General Body Meeting. Only such
members as are included in the register of members as on 15th October of any year shall
be entitled to vote. In the event of a tie of votes, the Chairman shall have a casting vote.
Eligibility

Only life members shall be elected to the various offices of the Association.

20. Tenure of Office

20.1. The office-bearers shall hold office for a term of two years or until their respective

successors have been elected,

20.2. No office-bearers shall hold the same office for more than two consecutive terms.

Any vacancy among the office-bearers of the Council occurring during their term of

office shall be filled in by the remaining members of the State Executive Committee

from among its own members for the unexpired period of the office concerned.

21. State Executive Committee

21.1.

Tenure
The tenure of office of State Executive Committee shall be two years or until their

successors take office.

Secretary



21.2. Vacancies
A vacancy shall be filled in by the State Executive Committee for the unexpired period of
the office concerned from among the members of ICSW-Kerala.

21.3. Meeting

21.3.1. The State Executive Committee shall ordinarily meet at least twice a year at the State
Office or at such place and time as the President may decide.

21.3.2. 21 days' notice of any meeting of the Committee shall be given to all members at their
last known address. Shorter notice of the meeting may in exceptional circumstances,
be given and if necessary through the Press.

21.3.3. If necessary, the business of the committee may be transacted by circulation among its
members and ratified at the next meeting.

22. Duties of Office Bearers

22.1. The President of the Council shall be the Chairman of the State Executive Committee.
In the absence of the President, one of the Vice-Presidents shall preside at the meetings
of the State Executive Committee. In the absence of either, the members present will
elect a Chairman from among themselves.

22.2. The General Secretary will be responsible for day to day working of the Council and
supervision of the State Office and for submitting reports to the State Executive
Committee.

22.3.The Honorary Associate Secretary will perform such duties and execute such
responsibilities as may be assigned by the General Secretary from time to time.

22.4.The Treasurer shall he responsible for the collection of the membership fees. He shall
receive, hold, manage, and disburse as authorized by the State Executive Committee, the
funds of the Council, sign cheques in the name and on behalf of the Council, along
with others authorized by the State Executive Committee and keep proper books of
amounts. He will submit periodical Statements of accounts financial reports and
budgets to the State Executive Committee. He will present a duly audited financial
statement and perform such other duties as may be prescribed, by the State

Executive Committee.
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23. Executive Secretary

There may be an Executive Secretary of the Council who will be appointed by the State

Executive Committee on the basis of terms and conditions of service determined by the

State Executive Committee.

He will be the Chief Administrative Officer of the Council. He shall attend all meetings

of the Council but shall not have the right to vote. He shall be responsible to act as an

ex-officio Secretary of the State Executive Committee, to keep a record of the

proceedings of the meetings of the Council and of the State Executive Committee,

maintain a list of members, cam- on correspondence on behalf of the Council, have

custody of the records and files of the Council and perform such other duties as may be

prescribed by the State Executive Committee. It shall be the responsibility of the

Executive Secretary to maintain proper records relating to all financial matters of the

Council under the general guidance of the Treasurer.

24. Framing of Rules

The State Executive Committee may from time to time frame, modify and adopt Bye-

Laws and Rules not inconsistent with the Constitution for the regulation of the work of

the Council, the State Executive Committee and any other Committee that may be

appointed and the District Executive Committees. Such Rules and Bye-Laws may be

altered, amended or repealed by the State Executive Committee.

25. District Branches

25.1. Formation

District Branches of the Council will be formed as the State Executive Committee may

direct. In any District the first Ad-Hoc Committee shall be appointed by the State

Executive Committee and shall hold office until elections which shall be held within one

year under the Constitution.

25.2. Powers and Duties

25.2.1. The District Branches shall carry out the objectives of the Council in their
respective Districts, including the formation of City Branches and shall exercise
fill the powers that may be vested in them by the State Executive Committee
under this Constitution.

25.2.2. The District Branches may be constituted with the assistance of voluntary
organizations and/or members. The District Branch shall hold at least 2 meetings
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of its Executive Committee in a year and report so to the State Office. The
District Branch shall organize action programmes. It shall agree to hold at least

one District Conference and one District Seminar in every five years.

25.2.3. The District Branches shall submit every year before 1°* December a list of their

members giving names and full postal addresses as on 30" September.

25.2.4. District Branches shall elect their own office bearers and regulate their affairs subject to

the Constitution of the Council.

25.2.5. The District Branch shall carry out the directions which may be issued by the State

Executive Committee from time to time and in particular work and co-operate with the

State Executive Committee for achieving the aims and objectives of the Council,

25.2.6. Every District Branch shall hold at least one meeting of the General Body of the members

residing in the District concerned every year. Within 30 days, of such meeting the
Branch shall submit to the State Office.

25.2.7. If any Branch fails to hold such meeting or fulfill any of the responsibilities mentioned

above, the State Executive Committee may after due consideration, disaffiliate the
branch concerned and take suitable steps to reconstitute it.

26. Sessions

26.1.

26.2.

26.3.

26.4.

26.5.

26.6.

26.7.

Any individual member of the Council may register as an observer to the Sessions of the
Council on payment of prescribed fee.

Any individual member may register as delegate to the sessions of the Council on
payment of the prescribed fee. Any Branch / State / Institutional member may register as
delegates on payment of the prescribed fee.

All life members of the State Executive Committee and Office bearers of State and
District Branches may register as delegates on payment of the prescribed fee.

All observers and delegates will be registered through the District Branches wherever
such exist and by the State Office in areas where there are none.

A complete list of all members, observers and delegates registered in District Branches
with their full names and postal addresses should ordinarily reach the State Office at
least one month before the date of the Conference.

The amounts collected by the District Branches as observers' and delegates' fees, shall
be remitted to the State Office.

Delegates shall have the full right of participation in the proceedings of the session.
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26.8. Observers shall not ordinarily have the right of participation in the proceedings of the
session and in no case shall they have the right to vote.

26.9. Any matter relating to the participation of a person if not covered by these rules, shall
be decided at the discretion of the Chairman.

27. Proxy

In the event of a member of State Executive Committee not being able to attend a

particular meeting of the State Executive Committee an alternate member may be

nominated to attend that particular meeting by the organization, agency or institution

represented by the absentee member. Such a member shall have all the rights and

privileges of the absentee member for the purpose of that meeting. One person cannot

represent more than one member and will have only one vote. Proxy will be accepted only

once for the purpose of quorum as well.

28. Records and Register

The organization will keep:

28.1. Membership register

28.2. Minutes book

28.3. Income and expenditure voucher

28.4. Receipt book

28.5. Pass book

28.6. Programme files

28.7. Letter files and other relevant files according to the need

29. Dissolution

29.1. In a meeting held with special notice for dissolution, members not less than 3/4" of the
members of the society, may determine that the society shall be dissolved and there upon
the society shall be dissolved forthwith, or at such time as agreed upon.

29.2. In the event of dissolution, the net assets, if any, after satisfying all the debts and liabilities
(if any), shall either be transferred to societies having the same or similar objects to be
determined by the votes not less than 3/4th of the members present in the above meeting

for dissolution or shall be vested with the Government.
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